GoseMele]  GoSignMeUp Help Guide
How Do | Register for a PST Course?

This lesson will show you how to use our registration software.

1) Make sure you are on our registration site at:
https://trainwithpst.gosignmeup.com

P https:,’jtraimwnhps‘tgoslgmmeup.com;‘Publlcf‘CDursejBrowsd ]

| ‘set your course for success

Home Create account Calendar Login

PST Charleston

search o = empy
Browse Courses
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2) The first thing you will want to do is create an account or
login using your Username and Password if you already
have one.

trainwithpst.gosignmeup.com/Public/Course/Browse

I ‘set your course for success

Home caiencaflean)

PST Charleston

Browse courses below. For step-by-step registration instructions, CLICK HERE

Search 0 EH Empty
Welcome Visitor Browse Courses

- - - = e
Until = = am
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3A) To create an account, please fill in all required

information.

‘set your course for success

Welcome Visitor

ter informat

Participant Information

First Name™1 Lori

Last Hame™ Testar

E-mail Address s Leri Bgosignmeup.com
Confirm E-ma py—

* Lori@gosignmaup.com
Addrass™: gosignmeLp
Usarname: (Your emil address wil be your usemame)
Password™: f—

Confirm Passord: | sessssess
Phone Number™: 9999993593
Compemy/Parteipant  [Gorporss
Type":

*
Organization” ¢ A+
Other:
Participant T2 | s

Registration Policy

& Empty

User Registration

Please enter billing POC below.

First Name™s Lori

Last Name™: tastar

Phane Numbar™: 9993955539

Email”: lorigasignmeup.com
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3B) You must agree to our Registration Policy. Click on
"Agree and Create Account" to proceed.

I set your course For success

Welcome Visitor

Flease enter information required

Participant Information

%’ Empty

User Registration

Please enter billing POC below.

First Name™: Leri First Name ™ Len
Last Name™; Tester Last Name™: tester
E-ma Address Lori@gosignmeup.com Phana Number 9999959599
o S
::rr::f"‘a Lori@gosignmeup.com Email larig gosignmenp.com
Usarnzmea: (our email address will be your username)
[ o——
Confirm Pazsword ;| seveasens
Phane Number : 9555553535
Company/Participant  [Gorocraes
Type ¢
R
COrganization At
Other:
X L
Participant Tite "+ tastar
Repistration Policy
Application classes and 10 days prier for Technical training nrollment less than 3 days prior to

t in 3 refund of 50% of the cost Mo refunds will b
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3C) Once your account is created you will be taken to your
course dashboard and can click Browse Courses to search

for courses to register for.

l ‘set your course for success
 Empty

Welcome Lori Tester Dashboard

Home My Account Calendar Log out

Received Email
First Lor =
- Page of 0 & Mo dat= to display
At ™ Tester
LastName™ - Subject
E-mail Adgress "t Lori@gosignmeup.
Usemame (Your email address will b
. .
Phone Mumbar” : 9333553553
Company/Participant  Corporane
Type't
ourses
- & P She
Enrolled || Waiting | P Unafficial Transcri Cancelled %
Parti i

Plesse enter billing POC below.

First N= Lo

LastName :  tester

Phane Number : 9999959995

Emais lortBgesignme.p.com Total Paid: $0.00
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4) On the home page, you can search for courses in
different ways.

I s o coumse For success

PST Charleston

Browse courses below. For step-by-step registration instructions, CLICK HERE

Search o (o] & Empty
St :
Welcome Lori Tester Browse Courses
EI — — - —
Sort by: Defaul » | Course name | Course start | Location
=)
+ Adobe *
Collahorating with Collaborating with CompTIA Server+
Microsoft Office 365 Microsoft Office 365 . P
is course wias
e s e
. ) Servers The ComgTIA Servers
Thi couese bulds on the ordatons | | Thi sourse b o S 2
knowledge of the Microsoft® Office knowledge of the Microsoft® Office
335@ online apps and takes 3 deeper 3858 online apps and takes a desper
ook at the... More look at the... More
B starts: 7/8:2020 0:00 AM B starts: 7/5/2020 1:00 FM B starts: 7/8/2020 0:00 AM
IS Session: 1 = Session: 1 IS Sessions: 5
4 Pricing: $115.00 {Corporate) 4 Pricing: $115.00 (Corporste} o Pricing: $2.495.00 {Corporate)
4 Location: PST Charleston 4 Location: PST Charleston 4 Location: PST Charleston

1) You can search for specific courses using the search bar.

2) You can search for courses by searching through the categories/locations on the left hand
side.
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5) Once you find the course you are looking for, you can

add it straight to your cart by clicking on "Add to cart". Or

See more information by clicking on the Course Name.

om E  [ond ] 0O iE

Browse Courses

Collaborating with CompTIA Server+
Microsoft Office 365

This course was designed for those
+ Dale Camegi Teams wanting 1o qualify witn ComaTIA
) _ ) Senvers The CompTIA Server+
This course buikds on the foundational  This course builds on the foundatonal  _q pication exam covers.. More
knowledge of the Microsoft® Office knowledge of the MicrosoftS Office
3858 online apps and tskes adesper 3858 online apps and takes a deeper
lock atthe... More look at the... More
B starts: 7/672020 £:00 AM B starts: 7/8/2020 1:00 FM B starts: 7/6:2020 £:00 2M
'S session: 1 'S Session: 1 'S Sessions: &
+ m P Pricing: $115.00 (Corporate) 4 Pricing: $115.00 (Corporate] P Pricing: $2.405.00 {Corporate)
o Location: FET Charleston o Location: PST Charleston o Location: FET Charleston

+

& ™

+ Microsoft

+ P
+ SalesForce

Develop Your Excel Level 1

Office 365
) Leadership Potential: )
+ Self-Paced Online Transform your team's productwvity by stnp Dﬂillg, Start This beginner course is an introduction

learming how to create, edit, and char . to the power of Microsoft Excel and is
info anywhere When you know howto  L8ading designed to soquaint users with Excel
use and... More More.

Give your emenging leadere and your

high potential employees the skills to

transition fram 2 high performer ora

+ SixSigma

+ + + ] + E
SAHRHREHHEEUHEHEUHEEY
- d g
7

6) Here is the courses information page. You can see more

information about the course here.

[ # W5 @ oo a0 Oolizborsting wish Mierszoht Offes 365 Tezms '

Collaborating with Microsoft Office 365 Teams ° ‘
E

wwwwwww
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1) The top area shows some social media links where you can share this course with others. It
also has the path you took to get here in case you want to go back. You can see the Course
Number and the name of the course.

2) This area shows a description of the course
3) This area shows the contact, credits, location and any visual icon for the course if any.

4) Dates and Times shows additional information including when the course starts and the
sessions of the course or whether this is an online course.

5) Facilitator shows the facilitators that will be instructing the course, including a bio if they have
one.

6) This area is where you can add the course to your cart by clicking "Add to Cart".

7) Pricing information. You may also have to mark required information here including pre-
requisites or materials if there are any for this course.

7) You can continue adding courses to your cart, or click on
the cart to see what is in there.

Browse courses below. For step-by-step registration instructions, CLICK HERE

Browse Courses

O
fii

Sort by: Defaylt « | Course name | Course start | Location | Course time | Course date

Collaborating with Collaborating with
Microsoft Office 365 Microsoft Office 365
Teams Teams

This course builds on the foundational  This cours builds on the foundational
knowlsdge of the Microsofi® Office. knowledge of the Microsoft® Office
3658 online apps and takes s d=sper 3559 online pes and takes 3 deeper
ook atthe... More ook at the... More

B starts: 7/6:2020 0:00 AM B starts: 762020 1:00 FM
= session: 1 IS Session: 1

4 Pricing: $115.00 {Government - Pricing: 5115.00 (Government
(24 (GSA)

4 Location: FET Charleston 4 Location: FET Charleston A Location: PST Charleston

use and... More:
+ Unix

E O T I IR I R o T T Eg
THHHHBEHHEHE :
3
%
&

o W
Office 365 » -
Dale . 1
Carnegie
Office 365 Develop Your Excel Level 1
+ Self-Paced Online S » L ipF 1 e . :
ransform . beginner bourse is an introduation
Pp— Ko how 1 s, et and srave. | STOP Doing, Start to the pawer of Micrasoft Excel and is
inf anywhere VWhen you know howto  L@adINgG designed to acquaint users wih Excel

Maore
‘Giue your amarging lsaders and your
hioh poten the skils o
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8) After clicking on your cart you can see what is inside of it
and the total price. You can also delete the items by
clicking the "X" or "Empty Cart". To continue click on
"Checkout".

se courses below. For step-hy-step registration instructions, CLICK HERE

Search

=]
3
"

CL

Collaborating with Collaborating with CompTIA Server+
Microsoft Office 365 Microsoft Office 365 )
Teams Teams This course was designed for those

This course builds on the foundational  This course builds on the foundational
knowiedge of the Microsoft® Office knowledge of the MicrosoRt® Office
385@ online apps and takes a desper 3558 online apps and takes a despar
look st the_. More look at the . More

B starts: 7162020 0:00 AM B starts: 7/6/2020 1:00 PM
IS Session: 1 ion:

Session: 1
o Pricing: $115.00 (Govemment - Pricing: $115.00 (Govemment

£ T I I (R BT BT (RO IR RS T B g
= T = =3
THURHHBHUGEUEE :
i [
w E
;

]

8

§

;

5
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9) When you continue you will be taken to the Checkout
section. In the Review area you can review all the items.
Make sure it is all correct and click on "Proceed to
Payment".

| set your course for success

Home My Account Calendar Log out

@' 1 item
Welcome Lori Tester
o ———9 [
Review your current order
Course Name Date(s) Times) Price
th Micr: =
Sub- .
total: $113.00

.........

Total: $115.00

Please answer any required questions/pre-requisite requests before you proceed. *Note if
there is no payment required, this will enroll you in the course.

How Do | Register for a PST Course? Page 10



GoseMele)  GoSignMeUp Help Guide

10) For credit card payments click on "Place Order Now" to
be taken to the payment screen or choose another
payment method.

I ‘set your course For success

Welcome Lori Tester

Home My Account Calendar Log out

@' 1 item

Payment Amount: $115.00

Payment methods

For Credit Card Payment, Click “Place Order Now". _
-a
: |
I
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11) This is the payment page. Please enter in all of your

payment information. Once you make sure everything is

correct, click on "Pay Now" to register.

Irde: formatton ~~~~~~ *Required Figlds
aice 14
Description: Course Registration: M3T4 Collaborat Office
Total: §115.00 (USD)
Payment Information
ter number without spaces or dashas)

Excpiration Date: myy]

formati
First Name: Last Name: -
o | F
ress: | i
ciy: | F
e | ¢ - -
mai: | F
Frons:
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12) You are now registered! You will be taken to the order
confirmation page where you can print this for your
records.

I ‘set your course for success

Welcome Lori Tester

Home My Account Calendar Log out

Order Receipt

You will also get a confirmation email sent to you.
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